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Advocacy Consultant (short-term and potentially part-time)

Humanitarian Quality Assurance Initiative (HQAI)

Duration: Part-time consultancy - short-term mission and potential annual framework contract
Start date: March 2026

Reporting to: Head of Communication and Marketing

Location: Remote position

Background

The Humanitarian Quality Assurance Initiative (HQAI) is an independent, non-profit organisation dedicated
to strengthening quality, accountability, and risk management in the aid sector. With more than a decade
of audit and standard-setting experience, we support organisations working with vulnerable populations to
improve programme quality, demonstrate compliance with humanitarian principles, and embed continuous
improvement into their systems. HQAI’s services respond to growing donor and stakeholder expectations
for transparency, efficiency, and accountability.

HQAI is a not-for-profit organisation registered as a Swiss association.

Working environment

HQAI operates through a modest Secretariat, based in Switzerland and around the world, and a globally
distributed pool of independent experts, ensuring both institutional stability and operational agility. The
Advocacy Consultant will experience a dynamic agile working environment oriented towards improved
accountability, efficiency and equity in aid programmes through effective quality assurance mechanisms.

Context of the assignment

Short-term mission: As part of a bespoke project in progress in the Middle East, HQAI is working with local
and national actors (LNAs) that have recently completed CHS audits. These organisations seek to leverage
their audit outcomes to strengthen their positioning with institutional donors and intermediaries, aiming for
increased direct funding and greater recognition of the quality of their work and operational capacity.

In parallel, HQAI is building a pool of advocacy specialists who can work remotely to offer ongoing
advocacy expertise to HQAI on a part-time basis (up to a few days per month). The purpose of these annual
framework contracts is to support organisational advocacy, policy engagement and strategic
communications related to quality assurance and HQAI’s strategic objectives at large.

A successful collaboration on the described short-term mission may result in such a framework agreement.
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Scope of work

Short-Term Mission (5-7 days):

Provide practical advocacy support to local and national partner organisations in the Middle East in
translating their CHS audit results into effective advocacy & fundraising strategies and products that
strengthen their engagement with stakeholders. The consultant will support LNAs in positioning
themselves as trustworthy and accountable partners, and in advocating for programme funding and long-
term partnerships with stakeholders.

In close collaboration with eight audited organisations in Lebanon and the oPt, HQAI auditors and HQAI
R&D Project Manager, the consultant will:
+ Collaborate with LNAs to map relevant stakeholders, donor landscapes, funding modalities and
advocacy opportunities.
+ Co-develop clear, audience-tailored advocacy & fundraising messages and positioning, clearly
linked to CHS audit results, benefits, value for money, risk mitigation, and partnership readiness.
* Lead on the design, planning and facilitation of an advocacy workshop for the LNAs (virtual or
hybrid) in line with the above tasks.
» Provide concise written recommendations and an after-action report capturing key insights and next
steps (for multi-stakeholder use).

The expected duration is 5-7 working days, remotely delivered except where travel to Lebanon is feasible
for consultants based in the MENA region.

Deliverables

* Inception note outlining methodology and workplan.

* Map of relevant stakeholders

» Advocacy briefing products tailored to specific audiences, such as briefing notes, fact sheets,
messaging toolbox.

+ Workshop design, materials and facilitation report.

« Concise mission report with outcomes, lessons and recommendations.

Required Qualifications and Experience.

+ Degree in Communication, Advocacy, or another relevant field.

+ At least 5 years’ professional experience in advocacy, donor engagement, fundraising within
humanitarian and/or development contexts.

* Solid understanding of donor landscapes and funding modalities, in particular from LNA’s
perspectives.

+ Demonstrable experience in developing advocacy and/or fundraising strategies and materials for
institutional donors and sector audiences.

« Experience in working with local and national organisations, with sensitivity to context and culture.

* Fluency in English is a non-negotiable requirement. Arabic language skills an asset.

+ Comfortable working remotely.

Key Competencies
The Advocacy Consultant must be able to demonstrate high levels of competency in the following areas:
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» Result oriented with organisational skills to coordinate project activities within agreed timelines.
+ Developing and maintaining collaborative relationships

+ Excellent written and verbal communication skills

+ Ability to work effectively within a team and independently.

* High level of accuracy and attention to detail

Application

Interested candidates should submit their application file (in English) by email to communication@hqai.org
and mention the consultancy title in the subject line.

Deadline for applications: February 27, 2026.

Please email your CV, a cover letter and a draft inception note outlining methodology and workplan. Please
include the names of two references; they will not be contacted before the end of the selection process.

Applicants must be based in a time zone reasonably compatible with Lebanon and Palestine to ensure
effective collaboration with HQAI staff and partner organisations during the assignment.
HQAI values diversity and inclusion and welcomes applications from candidates of all backgrounds.

Please note that HQAI undertakes reference checks through the Misconduct Nondisclosure Scheme
(MDS). By applying to the opening, candidates agree in advance to this reference check. For more
information on MDS https://misconduct-disclosure-scheme.org

Due to the expected high volume of applications, only shortlisted candidates will be contacted. If you don’t
get any return from HQAI within two weeks after closing date, please consider that you have not been
selected.
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